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Welcome to EntrySign
Professional, intuitive and versatile, EntrySign is a 
sign-in and entry management system with 
customisable features to suit your requirements. 

EntrySign is the chosen visitor management 
system for thousands of organisations throughout 
the world, increasing on-site security, improving 
regulatory compliance and transforming visitor 
experience.

Signing in and out is quick and easy using an 
EntrySign screen or kiosk, as well as EntryScan 
units. Contactless sign-in/out is also available 
using smartphones, QR codes, ID cards, tokens 
and fobs.

The EntrySign Back-Office Suite provides an 
easy-to-use solution to manage your visitors and 
contractors, track important documents and 
dates, create reports, plus much more!

EntrySign also offers a comprehensive range of 
infection control features and accessories to help 
maintain a safe and healthy workplace.

Integrates with:

plus many more...



WallDesk Kiosk

A solution to suit your organisation



Security and safety

Improve efficiency

Helps with compliance

Providing visibility of exactly who is on your premises at any given time is essential to 
safeguarding your staff and visitors. From generating quick and instant evacuation 
reports, to looking at historical data, EntrySign ensures you have the information you 
need, right when you need it. You can also search or filter by specific criteria (e.g. 
names, companies, vehicle registrations) to quickly view the data you need to 
maintain a safe and secure workplace. 

By providing a professional, self-service sign-in process, your visitor experience 
will be quicker and easier. Meeting and appointment confirmations can be 
automated and notifications to staff are sent automatically when visitors arrive. 
Display and collect relevant information, screen visitors and enforce relevant 
entry requirements automatically, giving your staff more time to focus on other 
tasks. 

Ensure visitors receive all the necessary information upon arrival and 
capture and monitor relevant information about your contractors. As 
well as recording and tracking important documents and dates, 
EntrySign can help with data compliance, such as GDPR. It is easy to 
keep visitors informed and fulfil requests, such as subject access and 
erasure requests. Automated housekeeping ensures data retention is 
in-line with your policies.

Professional welcome
Everyone visiting your organisation will receive the most professional 
welcome. Present a smart, modern and cohesive brand image with EntrySign. 
From the moment they are pre-booked, to entering your reception and signing 
in, your brand is at the forefront of the visitor experience.

EntrySign improves...



Key features

Timesheets
Staff, agency worker, and contractor 
timesheets can be easily generated from 
clocking data recorded when they arrive or 
leave your premises. View or export accurate 
information about your workforce in 
real-time and using scheduled reports.

Contractor Management
Ensure contractors are compliant with your 
health and safety policies and procedures. 
Manage approved contractors, companies 
and their workers, track important 
documentation and ensure they are made 
aware of relevant information.

Evacuation Reports
EntrySign provides quick, real-time 
information about who is on-site in the event 
of an emergency (e.g. a fire evacuation or 
security lockdown). Instantly accessible via 
mobile devices or physical printouts. 

John Smith
Sales

DATA PROTECTION

Ensure your visitors are notified of any 
important notices, such as health and safety 
policies, privacy statements, and more. 
Collect information from your visitors during 
sign-in or on departure.

Compliance/Health and SafetyInfection Control

A range of infection control features help to 
maintain a healthy workplace by screening 
staff and visitors upon arrival, setting entry 
requirements and enforcing hygiene.

EntrySign integrates with a range of systems, 
including door access control (Paxton and 
Comelit-PAC). Data is pushed and pulled 
from your door access control system into 
EntrySign, creating one seamless entry 
solution. 

Extensive Integration OptionsData Reporting
The EntrySign Back-Office Suite ensures 
information is instantly available to those 
who need it. View, filter and export data 
easily, and on demand. The report scheduler 
can generate reports to be saved or emailed 
automatically.  

Overview

Movements

Tokens

Sync

EntrySign Back Office 

Refresh

Date In Time In Date Out Time Out Duration Site

10 Records

Advanced



*Requires subscription. 

Monitor where staff and visitors have 
signed in and out.

Works for schools and organisations 
with international locations.

Rachael Sayers
Fall Bank Lodge

HQ
05/06 at 08:25 (in)
05/06 at 10:45 (out)

Fall Bank Lodge
05/06 at 12:00 (in)

Designate people who can sign in 
and out between sites.

EntrySign Sync is a cloud-based feature providing one synchronised staff list for 
multiple locations, ensuring employees can sign in with ease across multiple sites. 
Ideal for organisations with multiple locations. The tool works with existing ID cards, 
fobs and tokens and can also be configured to work with different RFID technologies. 

Employees can easily flow from one site to another without needing to be registered 
at each location. This saves time by allowing staff to sign in and out quickly at each 
location, as well as providing better visibility of who has signed in and out at each 
site.* 

Home Personnel Movements Departments Hello, Hannah! Admin Logout

Movements
29/05 15/06

Name Site Time In Time Out Duration Auto?

David Farman Default Site 07/06 - 08:22:58 07/06 - 14:42:01 6H 20M

Matthew Ringer Default Site 07/06 - 08:27:49 07/06 - 17:17:33 8H 50M

Lewis Atkinson Default Site 07/06 - 08:30:38 07/06 - 12:00:51 3H 30M

Lewis Atkinson Default Site 07/06 - 12:31:14 07/06 - 17:03:03 4H 32M

Gemma Worthy Default Site 07/06 - 12:04:37 07/06 - 17:00:47 4H 56M

Natalie Sewall Default Site 07/06 - 14:58:15 07/06 - 17:01:02 2H 2M

Asmaa Farouk Default Site 08/06 - 08:25:20 08/06 - 16:30:33 8H 5M

Amy Flair Default Site 08/06 - 08:25:30 08/06 - 17:01:28 8H 36M

Surbjit Singh Default Site 08/06 - 08:30:06 08/06 - 15:19:08 6H 49M

Nikesh Patel Default Site 08/06 - 08:34:11 08/06 - 12:13:06 3H 38M

1 2 3 4 5 6 7



Notable features

Timesheets
Timesheets make it easier than ever to manage 
staff and contractor time and attendance by 
providing clear, formatted reports of movements 
and hours worked at the click of a button.

Incident Reporting
Track reportable incidents which happen on or 
around your premises. Record incidents, actions 
taken and outcomes, as well as linking related 
incidents and outcomes.This versatile feature can 
be used for a wide range of applications.

EVO
In the pre-booking email, a link to a customised 
cloud portal can provide important information, 
prerequisites, policies, directions and real-time 
navigation. Upon arrival, pre-booked visitors can 
also open car park barriers and enter other 
access-controlled spaces.*

YOU’VE BEEN
PRE-BOOKED!

OPEN CAR PARK BARRIER

OPEN MAIN ENTRANCE

*Requires subscription. 

Enhance safety and security by denying access, or 
notifying designated people when a visitor or 
contractor matches the blacklist. The blacklist 
ensures relevant people are aware of the 
individual and provides the opportunity to 
respond accordingly. 

Blacklisting

JOHN SMITH
Organisation: Acme Ltd
Visiting: Tim Robinson

BLACKLIST ALERT ENTRYSIGN BACK-OFFICE SUITE

PERSON INFO

INCIDENT INFORMATION

TIM ROBINSON

WAREHOUSELOCATION:

SLIP/TRIP/FALLINCIDENT:

NOTES:

24/06    10:30DATE/TIME:

NO ACTION REQUIREDACTION:

STAFF

INCIDENT REPORT SLIP

Process Editor
Tailor your sign-in and out process by enabling 
and disabling steps, adding custom questions and 
displaying policies. Users can also reorder steps 
with simple drag-and-drop options, providing 
greater customisation and control over the 
sign-in/out journey.

ENTRYSIGN BACK-OFFICE SUITE

31

Prebook Search

Person Info

?31

Returning Visitors

?
Custom Questions

Photo CapturePolicy

i

ROAM
EntrySign ROAM provides access to essential 
emergency contact and medical information, while 
out on a work trip. Easily take registers and roll 
calls while off site to ensure everyone is present 
and accounted for. *

*Requires subscription. 

Emergency Information - Ava Anderson

Medical Conditions
No known medical conditions

Close

Emergency Contacts

Name

Charlotte
Adams

Ava
Anderson

Form H

Benjamin
Smith

Elika
Khan

Form H

Form H

James
Wilson

Form H

Form H

Form H

Details Information

Open

Open

Open

Open

Open

Open

Open

Open

Zanab
Hussain

Zanab
Hussaie

Form H

Name: Julie Anderson (Mother)
Tel: +44 (0)1226 295455 
Email: j.anderson@example.com



EntrySign apps
All organisations have a responsibility to ensure the safety of their staff 
and visitors. Having accurate information available on demand helps to 
assure safety, especially in emergency situations, such as fire 
evacuations and security lockdowns.

EntrySign Live’s simple web-app is easy-to-use and can be 
accessed on virtually any device with an internet connection 
and web browser. EntrySign Live provides an electronic copy 
of your roll call in the cloud, accessible on demand.*

The My EntrySign app can be installed on staff devices to 
provide quick and easy sign-in using their mobile phone. My 
EntrySign also allows staff to pre-book visitors and see which 
colleagues are currently signed in.

The EntrySign Visitor app provides a quick and convenient 
sign-in for people who regularly visit multiple sites, by 
pre-populating information (e.g. name, company, vehicle 
registration and more).

The EntrySign Remote app allows your staff to check-in 
wherever they are working. Define specific work locations 
using geofencing or record the exact location at sign-in.*

*Requires subscription. 



EntrySign provides a professional 
welcome, reinforcing your 

organisation’s identity and brand.

Screen Design 
Our team of graphic designers create a 

bespoke screen design, featuring the 
required options for your EntrySign.

ID Card Design
 When ordering ID cards through our 

bureau service, our designers create a 
template to complement your screen 

design or organisation’s identity. 

Kiosk Branding
Add optional branding to EntrySign 

kiosks or order in a colour of your 
choice to fit seamlessly into your 

reception areas.

If your organisation has clear brand 
guidelines, we will follow them, 
ensuring your system offers the 

perfect welcome for your visitors.

Styled to suit your brand



EntrySign add-ons

Additional Screens EntryScan Units  

Access Control Integration

Welcome Screen

ID Card PrintingFire Alarm Integration

QR Code Reader

RFID Reader (Plus NFC)

EntrySign Pass Printer

Connect additional screens to your EntrySign 
system as required to use at multiple 
entrance points, or to increase capacity in 
high traffic environments. On-screen options 
can be tailored, making them relevant to the 
user at each location.  

QR codes offer a convenient way for 
pre-booked visitors and event attendees to 
sign in. Dedicated QR readers are designed 
to quickly read QR codes from both screens 
and paper printouts and are recommended 
for high volume receptions. Visitors can sign 
in and out easily by scanning QR codes in 
booking emails and on visitor passes.

Provide the ultimate reception to your 
visitors by displaying a customised, branded 
welcome message, news feeds and 
slideshows on a dedicated screen in your 
reception. Use your existing signage screen* 
or purchase a complete hardware and 
software package. 

Included with every main EntrySign screen, 
the pass printer produces quick and clear 
photo ID badges for visitors and contractors, 
clearly displaying DBS status where required. 
Print late passes and authorised absence 
slips when students arrive late or leave early. 
QR codes also offer added security and 
convenience when signing out or returning.

Use existing door access control cards/fobs 
with EntrySign. For more enhanced 
functionality and convenience, connect to a 
supported access control system to 
synchronise data and automate doors, speed 
lanes, turnstiles and more. Supported 
systems include Paxton, PAC, and ACT.

Automate the generation of evacuation 
reports with EntrySign’s fire alarm interface. 
When sounding your fire alarm, EntrySign 
will print a fire evacuation report to a 
designated printer(s) automatically. 
Evacuation reports can also be emailed to 
allocated staff members in your organisation 
or accessed via the EntrySign Live web-app.

Produce your own printed ID cards using 
EntrySign’s ID card printing add-on. Use 
information stored within your EntrySign 
system to quickly create personalised ID 
cards directly from the Back-Office Suite. 
Use your own ID card printer or purchase a 
complete hardware and software package.

Where additional entrance and exit points do 
not require the full functionality of an 
additional screen (e.g. staff and student 
entrances and exits), EntryScan units offer 
users simplicity and convenience using 
contactless cards and QR codes.

Contactless RFID tokens allow people to 
sign-in and out effortlessly and our 
multi-format readers work with most existing 
technologies, e.g. access control cards. 
Purchase new tokens from the EntrySign 
accessories catalogue or add NFC and 
Bluetooth LE support for mobile credentials. 

*Requires a Windows PC with a network connection. Welcome application replaces existing software.



RESIDENTIAL CARE HOME

Our customers
Thousands of small to large organisations throughout the world have chosen 

EntrySign as their preferred sign in and entry management solution, 
including...




